www.denvertechforall.org/vol_calendar.htm
or access via the link on the volunteers picture at the bottom of
www.denvertechforall.org
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| 1 J Tech for All makes available to individuals in the community the means to become skilled and competent in computer 8
O
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to gather donations, collect and recondition used equipment, identify qualified recipients and place the appropriat
m‘ equipment with them solely for their use

@ Tech for All is OPEN EVERY Friday 9-3 and Saturday 8-noon.

OPEN FRIDAYS

& SATURDAYS 8-

and at no charge.

VOLUNTEER CALENDAR

Tech for All volunteers are the best! Thank you for all your dedication and hard work.
GETAPC In the “calendar” below you will find your planned dates & hours for Tech for All.

FIRST, you need a iGoogle ID to login to the iGoogle Calendar,

OUR STORY & SECOMND, you need permission & access to the Tech for All Calendar on iGoogle Calendar, and
ARCHIVES FINALLY (after these inital ONE time steps), add entries to the Tech for All Calender.
(Details on "how to" do these steps follow below the calendar.)

HOW YOU CAN HELp  Mow you are able to use the Tech for All Calendar for volunteer hours. Please review and confirm that the schedule you intended to ent
made it all the way through to our Tech for All site. Questions & bug reports to vol_hours@denvertechforall org
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| rmanoose | 2
] 0] ] +

o Internet | Protected Mode: On

WS re.. P Docume., | ‘vahoo! Search el O EA SEA-R " o [l DR EHLYIV

B ire e 1 e et Lo
Ems e = [ 8 T [ p—p—r—
(T T bt et ' i I e e feman T e
D R ] e - B R e g ===l e~ PR
- = e < | [T ) (] o e R T 1 1enea .
M Tech for AR Volurteers
o | Voo, O T =
- Fewaday, Ocater T
30 .
- [—
Fildap Dovobs 18
T Sy, Desobs 11
Fowaisy, Doviber 14
@ ety “ = =
ETT— Worinesdey. Crtober 15
e [ —
g - —— Sy, Onsebos 11
i s Fewaday, Ccer 71
L2 o
Sritm o |o— e SRR | e—— o
= L~ — —— — - i

The calendar also offers a Week View
You must be logged in to your activated, approved iGoogle account to view
Calendar content.
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FIRST, you need a iGoogle ID to login to the iGoogle Calendar:

=

Create a Google (gmail) address if you don’t have one.

2. Go to www.google.com and login to iGoogle using your Google (gmail)
email address and password to setup your iGoogle page

3. Once signed on with Google, find the Calendar feature under "more" to
learn more about how to use the calendar

4. For Tech for All you will be using the Tech for All Volunteers calendar

(a.k.a. vol_hours@denvertechforall.org)....but you shouldn't be able to see

it yet.
E‘!.-w lnlnww.wv_’kl.&-‘ ] |
R I™ | 8 spwsiwm googhe com/scconmy e elogenices madpriies tnadnedsselconanrsbe = | 49 | % g — o
e " T s s e = www.google.com
Gm. m : Click on Gmail
Ko Click on Sign up for Gmaill
e — - e Follow instructions...remember you
— address & password!
et W L
e e et e —— www.google.com
Click on iGoogle (top R)
iGoogle == Click on Sign in
e - Follow instructions...and set up your
iGoogle page.

About Google Accounts: Basic information
It's a unified sign-in system that gives you access to:

Free Google products, including iGoogle, Gmail, Google Groups, Picasa, Web
History, and more.
AdWords and Google Checkout.

If you've used any of these products before, you already have a Google Account. To try
new Google products, simply sign in with your existing Google Account. Your account
username is the email address you entered when you created your Google Account. If
you use Gmail, sign in with your Gmail username.
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GD (.)g[e Welcome to Google Calendar

Calendar

Organize your schedule and share events with friends Sign in to Google Calendar with

Wouldn't it be great to be able to keep track of all the events in your life, coordinate schedules with friends and your

family, and find new things to do - all with one online calendar? We thought so, too. Learn More GOLJS[C Account
Seeing the big picture Email:

With Google Calendar, you can see your friends” and family's schedules right next to your own; quickly add
events mentioned in Gmail conversations or saved in other calendar applications: and add other interesting
events that you find online. [7] Remember me on this

computer. I
Sharing events and calendars
*You decide who can see your calendar and which details they can view. Planning an event? You can create
invitations, send reminders and keep track of RSVPs right inside Google Calendar. Organizations can
promote events, too.

m

Password:

| cannot access my account

Staying on schedule
You can set up automatic event reminders, including mobile phone notifications. and instantly bring up

anything on your calendar with the built-in search tool. New to Google Calendar? R
It's easy to start.
Take a tour of Google Calendar »
Google (e J——
e e - - - S

@ Internet | Protected Mode: On H100% -

T = r T
:: = 2 7 [22Intemet Bxpl.. | BE Inbox - Microsof... 0 “how_to_

www.google.com

Click on Calendar under “more”

Take the tour of Google Calendar and become familiar with how the Calendar
works.

If you are already logged in, click on Help on the Calendar page and then click on
Take the tour.
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SECOND, you need permission & access to the Tech for All Calendar on
Google Calendar:

1. Email your gmail (Google email) address AND your complete name to
vol_hours@denvertechforall.org

2. I'll sen n email r n n 'V n n
horized Tech for All calendar r, THEN houl |
3. Enter your iGoogle Calendar site
4. Click on "Add" under Add a friend's calender under Other Calenders
5. Enter vol_hours@denvertechforall.org and click "Add"
6. See the Tech for All Volunteers calendar in your iGoogle page and on the

www.denvertechforall.org/vol_calendar.html page when logged in with
iGoogle
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FINALLY (after these inital ONE time steps), add entries to the Tech for All
Calender:

1. Go to www.google.com and login with your iGoogle ID

2. Enter the calendar site and access the Tech for All Volunteers calendar by
clicking on Tech for All Volunteers under My calendars (it should show
BOLD, the others ghosted) NOTE: where the big arrow points.

3. You MUST select nd make entries to the Tech for All calendar
r the entries will n ispl he Tech for All calendar for the r
of us to see; and you may not be able to view the
www.denvertechforall.org/vol lendar.html

Click the desired date on the calendar

Type your first name (eg Sam), the time you plan to volunteer (eg 2-3) and
the task (eg scrubbing) (Click on September 16 Sam to see the complete
example)

Click on September 18, 2008 entry for "Entry in T4A Calendar" to see
more details on how to make a calendar entry

6. Complete by clicking "Create Event" and confirm by reviewing on the
www.denvertechforall.org/vol_calendar.htm site

o s
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